APPLICATION FOR RECORDS RETENTION SCHEDULE OLrFICE OF THE SECRETARY OF STATE

AECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—8M—1 for instructions on completing this form Forward s:gned original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE Agency Address : FOR RECORDS MANAGEMENT USE
Appticati T 1Department of Education . DS MAN
ication Date Application Mumber

Office of Administrative Services
Local Systems Support Division 7 &2 - lqo

Application Number Textbook, ESEA Title IV and Title V Secti®@te Received Dete Compieted
Atlanta, GA - 30334 JUN 3 1082 l 'J‘.’N'i 7 ne

2. Person to Contact Working Title Telephone Number

Sandy Grey . " Senior Secretary 656-2404

3. Action Requestsad
a. K Establish Retention Schedule; record will continue to accumulate.
b. O Dispose of present accumulation; no further accumulation anticipated.

| ¢._ [ Amend Application No, Check One: [J Change; [1 Supercede; 0 Void

4. Dates of Series 5. Records Series Title (followed by tite used in office; if different)
Earliest Latest

| To Date Military Dependent Schools Files
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Textbooks, ESEA Title IV and Title V Unit is responsible for assisting local education
agencies in the purchase of basic textual materials in compliance with state law and State
Board of Education policies. It also administers the ESEA Title IV-B and V and works with
federally impacted systems through P.L. 874 and P.L. 810.

7. Record Series Description This file contains the following documents finclude form numbers and titles, if any}:
Attach samples of the file.

coordinating activities with m111tary dependent schools in order to
provide assurance of comparable educational experiences.

Documents relating to:

Included are: Copies of proposed budgets at military dependent schools and correspondenc
with dependent schiool administrators.
F- - : ) N : i N p
tle s arrang alphabetically by militayy dependent school
8. Monthly Reference Rate How often are records referred to which are:
Onetosixmonthsold __________; Seven to twelve monthsold _________; Thirteen to twenty-four monthsold _____ ____;
twenty-five months andolder _____~ - ? ' T
9. Annuz! Rate of Accumulation of Records =~ Y

Lettersizedrawers . ; : Logal-size drawers ———Shelves_________;Other (pacify)

AR-50-71; Ae. 76 ' 7 . (Over)




YES [ NO | 10. Ouestionnaire  {Place an “X"’ in the proper column}

a. Is this the official copy of the series?
X if not, where is it?

b. Does the series contain confidential information requiring security handling? 1f yes, -;:te law or regu!auon

c. Is this a vital record?

d. Does this series have historical or long term research value?

X
X
X
T R When one or two documents in the file nukennecessawmkeepﬂncntlreflieforalmgpenod could these
X
X

docurnents be scheduled separately?
_f &mnmm@mmmwm CODY,
g. ls the mformauon contained in this series ever analyzed and/or recorded in a summmzed report?
= I yes, attach copy,
X | h. lstherea duplication of this series in your office, or in another office or agency?
H ves, where?
X . - ]
X
11. Retention Requirements The following requires the series to be kept:
a. State Law years. d. Audit period years,
b, Statute of limitation years, e. Administrative need 3 years.
c. Federal law years. {. Federal retention in_structions years.

Attach copy or excert of laws or regulations, Explain administrative need.

-~

12. Approved Disposition Instructions This agency recon_'lmends that the file series be cut off at the end of each:
: D Calendar Year; B Fiscal Year; [J Other then,

B Holdinthe current filesarea ___~ _month{s) 3 _ year(s); then
3 Transfer to local holding area; hold ___________ year(s); then

O Transfer to State Records Center;hold ___________ year(s); then

B Destroy.

O Transfer to State Archives for permanent retention.

8 Other [Specify)

These :lnstructions apply to all prior and future accumulations of the series.

3 graph 12 are approved. State Auditor/Designee

- | Agency Head/Designee {Signature) , Date . . Records Management Officer {Signature) : Dote '

CJ{WMM ﬂ% Q’,/Z/E;Z Walkw X @Wmﬂm 6/7/8’2,

| mmenda ' ﬂ State Records Commi fS;gnatm'e} Date
Reco taonsmp.ra- |y

o
.
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